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(Application must be submitted at least fourteen working days prior to the proposed date of the event or the application will not be assessed and returned back. 
Application for Temporary Road Closures must be submitted at least eight weeks prior to the proposed event date as per the statutory process. No waiver will be applied.)
Event Application & Notification Form
Event Details
	Event Title:


	Event Date:
	Start Time:
End Time: 
	Duration:


	Event Organiser:                                          


	Event Organiser Address:


	Telephone:                                        Email:


	Type of Event:


	Location of Event (Townland / Street Address)




Officers		
	Name of Health & Safety Co-Ordinator

	

	Number Anticipated to Attend

	

	Name of Chief Steward

	

	Name of Event Controller

	


General Details
	Number Anticipated to Attend
	Per Day               Per Week                Per Month


	Is there an Admission Charge

	

	Owner of Property

	

	Name of Insurer
	


	Has a Traffic Management Plan been  prepared
	Yes  
              
	No

	Is the Event requested to Close Public Roads
	Yes
	No

	Have you familiarised yourself and complied with the requirements stated in the Louth County Council, Event Management Guide. (Please tick box)
	Yes
	No

	Have you notified your Local Tidy Towns Committee of your Event
	Yes
	No

	Has a Child Safeguarding Statement been provided
	Yes
	No



Has your committee informed local Gardai of the upcoming event? Yes (   )   No (   ) 
Please note that a letter or an e-mail from the gardai confirming their no-objections/ availability must be provided to Louth County Council. Permission cannot be granted without gardai approval.

Does your event/ activity require any road closures? Yes (   )    No (   ) 
If yes, before any Temporary Road Closure is made, the applicant MUST apply for one at least eight weeks before the proposed event date or permission cannot be granted. This is a statutory process and no compromise/ waiver can be made.

Does your event/ activity have catering stalls within the open space/park? Yes (   ) No (   ) 
Food Business Operators operating concessions should be in compliance with Article 6 of EU Directive 852 of 2004 and shall be asked to produce all registrations including food stall licenses, occasional food permits (where appropriate) and where required a casual trading permit

Does your event/ activity require suspension of parking? Yes (   )     No (   ) 
If yes, the applicant MUST first contact the Traffic Section of Louth County Council. 
[bookmark: _Hlk150423662]Phone 042-9335457 or email trafficadmin@louthcoco.ie

Litter Management? Yes (   )     No (   )
 You must provide the Local Tidy Towns Committee with a copy of your Litter Management Plan.

Louth County Council will need the following documentation provided with the application form in order to make an informed decision (please tick mark in the brackets):

1. Event Management Plan: Yes (   )     No (   )
· Risk Assessment Yes (   )    No (   )  
· Litter Management Yes (   )    No (   )
· Traffic / Parking Management Yes (   )     No (   )  
· Health and Safety Yes (   )     No (   )
· Crowd Management Yes (   )    No (   )

2.  Location details and Course Map if applicable: Yes (   )    No (   )    N/A (   ) 

3. Proof of Insurance with Indemnity to Louth County Council: Yes (   )    No (   )
· Public Liability 
· Employers Liability 
· Products Liability 
· Vehicular Insurance 

	Newspaper Notices if applicable for major events

A notice of intention to submit an application must be published in one local and one national newspaper at least six weeks prior to applying for a license. The notice must include
· Applicants name
· That the applicant is applying for a licence to hold an event in accordance with Part XVI of The Planning and Development Act, 2000
· Location of Event(s)
· Type of Event(s)
· Date of Event(s)
· Name of local authority to which application will be submitted
· Estimated number who will attend the event(s)
· That the application may be inspected and a submission or observation made at/to the local authority within six weeks of the application being received by the local authority

	




APPLICANT STATEMENT: I have completed all relevant sections of this application form and enclose the relevant insurance confirmations incorporating the required indemnity provisions as set out in the Permissions Document. Furthermore, I confirm that all information provided is truthful and accurate. 


Name: ____________________________________ Signature: ________________ 


Position: __________________________ Date: _________________




Event Management Guide available online at

https://www.louthcoco.ie/en/services/event-management/


Please complete form and return to:
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Email: events@louthcoco.ie
Tel: 042-9335457
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