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RETAINED SUB OFFICER 
CONFINED COMPETITION (LCC Fire Personnel only)
QUALIFICATIONS

Character:
Each candidate must be of good character.
Age:
A Sub Officer will be required to retire from the service on reaching 55 years of age unless he/she passes an annual occupational health test, where he/she will have an option to work until reaching age of 62.
Education & Experience:
Each applicant must:

· currently employed in the Retained Service of Louth County Council Fire & Rescue.

· have attained a good standard of general education.
· experience in the control and supervision of personnel.
· have completed a minimum of 2 years’ service with Louth County Council Fire and Rescue Service as a Retained Firefighter to be appointed as Retained Sub Officer. An applicant with less than 2 years’ service may apply but will be appointed on an acting basis until reaching 2 years’ service. If service is deemed satisfactory after that period by the CFO, the post will be made substantive. 
· Have completed Two (2) live BA wears in each of the 2 years preceding or Four (4) in the same period.
· Have completed 85% of drills in each of the 3 preceding years
· hold and submit a Full Class C Rigid Driving Licence and have satisfactory experience of driving.
· have no current Disciplinary Awards against, at time of competition being advertised.
· Have “Fit to Continue in Service” category of OHS at time of competition advertised

Successful candidates to Sub Station Officer position will be expected to complete, if not already done, an

Instructors Course, Management Skills Course and at least FETAC Level 5 course in Health and Safety

Management. 

Sub Station Officers who are sent on national courses in specialised disciplines are required to maintain their

competence in the discipline and assist with local training courses, as required. 

Health:

Each candidate shall be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service.
For the purpose of satisfying the requirement as to health, the candidate must have achieved a standard of at least “Fit to continue service in Current Post”, in the current retained Occupational Health System at the time of competition being advertised.
LOUTH COUNTY COUNCIL FIRE & RESCUE SERVICE


RETAINED SUB OFFICER 

CONFINED COMPETITION (LCC Fire Personnel only)
CONDITIONS OF EMPLOYMENT

The following particulars of office will apply to this particular recruitment drive:

Sub Officers shall accept Brigade Orders as published. 

Each member shall be required to wear a uniform supplied by the Council in keeping with any Brigade Order and shall be required to return such items on leaving the Service and make good any damage to same not arising out of fair wear and tear. Protective clothing, helmet, boots, etc. are also issued to each officer and firefighter on appointment and may also be replaced from time to time at the discretion of the Assistant Chief Fire Officer or appropriate senior fire officer.   Each Officer is responsible for maintaining their equipment in a clean and serviceable manner at all times and also the safe keeping of any other items issued to them.

Each member must pass satisfactorily any such tests in firemanship, leadership and management, first aid or other test, as the Chief Fire Officer may deem necessary. All Firefighters and Officers will be required, during their employment, to attend and successfully complete all training courses, including driving related, as specified by the Council including those held outside the State. 

The appointee will, if required, carry a pocket alerter or other means of personal communication supplied by the Council.

Officers shall be responsible for managing fire fighting and rescue operations and for the carrying out of such lawful orders and directions as may be given by to them in charge either in writing or verbally.

An officer shall carry out any further duties, which may be assigned to him from time to time by the Council.  These duties may include driving duties (when suitably qualified).

Method of Selection
The selected candidates will be required to satisfy the Authority that they possess the required qualifications and will be required to attend for interview (at their own expense) and to pass tests which will take the form of an Incident Commander Table Top Exercise.
Subject to the passing of the above candidates will be required to:

· Complete and pass Louth County Council’s Fire Service, Sub Officer Written Exam (50% Pass) – 40% of the overall competition score.
· Complete a given 5 min presentation (50% Pass) - 20% of the overall competition score
· Competency Based Interview (50% Pass) - 40% of the overall competition score
· Competency Based Interview based on the competencies and scoring outlined below. The Table below summarises all.

	Retained Sub-O
	Pass Mark
	Overall Weighting/Points

	Written Test
	50%
	200

	5 Minute Presentation
	50%
	100

	Interview on General Suitability 
	50%
	200

	Total
	-
	500


Written Test

Applicants must sit supervised written test at a premised arranged by Louth County Council. The test will contain two sections, one of multiple choice and a second section where more narrative answers are required. Examination Papers will be in answer book format and they will be retained by Louth County Council for correction. Normal exam hall etiquette would apply and chemical data books will be available in the exam center for use. Questions would be based on current training doctrine and Louth County Council Drill and Training Programmes.

Study Material

The following subjects will be examined in the written examination:

· All aspects of the Firefighter Handbook,

· Health & Safety Requirements,

· Training Requirements,

· Incident Command,

· BA and RTC Procedures,

· Hazmat,

· Familiarity of their own Station Area.

5 Minute Presentation

Applicants will make a 5 minute presentation to an interview board on a subject of their choice which has a fire service relevance. Powerpoint facilities will be available if required. Applicants should bear in mind that this is a test of their communication skills and that it would illustrate their capacity to deliver a drill to their crew or a fire prevention brief to members of the public. The subject matter of the presentation is therefore not important.

Interview on General Suitability
Applicants will have to demonstrate from their interview and application form to the satisfaction of the board that they possess sufficient skills and experience in the competencies listed:
1. Operational Competencies

2. Team Leading

3. Personal Effectiveness

Operational Competencies- Total Marks- 50, Min. Qual. Score- 25

· Judgement & Decision Making

· Organisation & Planning 

· Analysis & Problem Solving

· Focus on Quality & Standards
Team Leading- Total Marks- 100, Min. Qual. Score- 50

· Authoritative Team Leadership

· Communicating & Influencing

· Supervision & Developing Performance

Personal Effectiveness- Total Marks- 50, Min. Qual. Score- 25
· Continuous Professional Development

· Resilience & Composure

· Integrity
Residence
A Retained Sub-Officer must reside and work within a eight-minute response time (or other time agreed with the fire authority). Non-compliance with this requirement will result in the termination of the individual Retained Sub Officer’s services. Any change of home address or place of employment must be immediately notified to the Chief Fire Officer, prior to any re-location.

To ensure compliance with Section 33 of the Organisation of Working Time Act, 1997 in respect of double employment and the number of hours worked during a reference period, Louth County Council requests that you inform the Authorities of any outside employment for which you receive remuneration.

You shall not engage in any gainful occupation, other than as an employee of the local authority, to such an extent as to impair the performance of your duties or which might be inconsistent with the discharge of your duties as a local authority employee, or which conflicts with the interests of the local authority.

Performance Review
Your performance will be reviewed at 6 monthly intervals and more often if deemed appropriate.  Where your performance is deemed unsatisfactory the matter may be referred to the disciplinary process. 
Minimum Notice
The period of notice as laid down in the “Minimum Notice and Terms of Employment Act, 1973” shall apply.

Remuneration
Wages will be in accordance with the appropriate scale as amended from time to time and will include the following:

· Basic Retainer

· Fire Fees

· Drill Fees

· Clothing Allowance
	Retained Sub Officer / Driver Mechanic

	Scale Point
	From
	 

	1
	Years 0–3
	€21,821

	2
	Years 4–7
	€23,558

	3
	Year 8+
	€25,139


Sick Leave
The current Sick Pay Scheme for employees shall apply, which may be amended during your time in office.
Hours of Duty
You are required to be available 24 hours a day and 7 days a week subject to local rostering arrangements.
Uniform:

The appointee shall be required to wear a uniform supplied by the Authority in keeping with the Brigade Order and maintain it in good condition, and shall be required to return such items on leaving the service and make good any damage to same not arising out of fair wear and tear.

Recruitment

Pursuant to Article 8 of the Local Government (Appointment of Officers) Regulations, 1974 the Minister has given directions as follows:-

(i)  Selection shall be by means of a competition based on an interview conducted by or on behalf of the local authority.

(ii)  A panel may be formed on the basis of such interview.  Candidates whose names are on a panel and who satisfy the local authority that they possess the qualifications declared for the office and that they are otherwise suitable for appointment may within the life of the panel be appointed as appropriate vacancies arise.  The life of the panel will not be more than one year, unless extended.  Candidates may be shortlisted on the basis of information supplied on their application form.

Period for Acceptance of Offer

The local authority shall require persons to whom appointment is offered to confirm acceptance of offer within two weeks and to take up such appointment within a period of not more than six weeks from original offer.  If they fail to take up the appointment within such period or any longer period agreed, the local authority shall not appoint them.

I hereby agree that I have read the qualifications and conditions of employment which arise from the 5GDS and agree with the said conditions as outlined above.
Appeals Process

If a candidate wishes to appeal either a short-listing decision or a Selection Board decision, they must do so within three working days of the date upon which written notification to the unsuccessful candidate is issued. 

The appeal must clearly state the alleged process and/or procedural flaw and should be emailed to recruitment@louthcoco.ie  The candidate is responsible for ensuring that the submission of the appeal is within the prescribed time limit. Within 2 working days of its receipt, HR will evaluate the grounds of the appeal. If grounds for an appeal are not established, HR Management will notify the candidate in writing and no further action will be taken. If it appears that there may be grounds for an appeal relating to the short-listing process, then HR Management will investigate the complaint further with the Chair of the Selection Board. If having reviewed the candidate’s application, the Chair together with the other members of the Selection Board, may recommend a reversal of the original decision and determine that the candidate should be included in the shortlist. HR Management will notify the candidate and invite the candidate to interview and the recruitment process will continue. 

Having reassessed the candidate’s application, the Chair together with the other members of the Selection Board may decide that the original decision was valid. In these circumstances, HR Management will notify the candidate of the outcome of the review and the recruitment process will continue. There is no further right of appeal to a short-listing decision. If it appears that there may be grounds for an appeal relating to the interview process, the recruitment process will be paused until the appeal process concludes. 

I hereby certify that I agree with the qualifications and particulars of office as listed:

Signed:

__________________________________

Date:

__________________________________
